Work Experience — Student Help Sheet

Carnforth
High School

Name:

Our Work Experience Week is Monday 24" to Friday 28" June 2024. This sheet is designed to help you
think about what sort of placement might suit you, research placements in your area, contact
employers to arrange a placement and record your placement details on Unifrog.

Thinking About Placements

The key to a good Work Experience placement is that it’s useful to you. This means that it’s something you
have an interest in now or is linked to a career path you’re thinking about in the future — hopefully it’s
both of these! So, think about the following:

1, What are you interested in? If you like horse riding, could you work at an equestrian centre? If you like
thinking about how things are planned or made, could you work with an architect or engineer? If you like
sport could you work for one of the local sports clubs or teams?

2, What career would you like to have in the future? If you’re thinking of a career in child care, could you
work in a nursery or school? If you’re thinking of a career in law could you work with one of the many local
solicitor firms? If you’re thinking of a career in construction could you work with one of the many local
construction firms?

Researching Placements

Once you’ve made a list of your interests and possible career paths you need to get Googling! In the
example below, | wrote ‘law firms Lancaster’ and got 21 results. From here you can click on the ‘website’ to
find out more about each result. You can also get their contact details, such as address, phone number
and email address. Knowing their address is important as you need to consider whether you can actually
get there on time every day for the week (and how you’ll do this!).

GO g|e law firms Lancaster X & Q
< Rating - Hours ~
-~ T - — T — o CaTTUas TET Y Y K'
BSG Solicit L " I Maritime Museum % Farmfuudse 5_{9’ v 1
QlICITors Lancaster &
o
48 (29) - Law firm iaster Cricket = Quay Meadow e
~ ) o \Y ° 1iSports Club. 5 g, b
10+ years in business - 3 & 4 Aal... i S 9 A6
R TE e 2 7 7 :
Closes soon - 5pm - 0152 WEBSITE  DIRECTIONS ) Sainsbury SO
@ "Very professional and helpful " Windmill Lancaster F‘riur 1o St %
Church of Saint Mar, ca? 3
 gburnum Grove Holdens Law Ltd 9 o Ratcliﬂe§ .
PD Lawyers Ltd Laker Legaln Blbby Solicitors
438 - Lawver Solicitors - Lancaster e
(36) - Lawye &
10+ years in business ® ° Lancaster== PD Lawyers Ltdo 9 Uorg Mé
Closes soon - 5pm - 01524 62985  weBSITE NS ¢
2 WEBSITE ~ DIRECTIONS Jones Joseph g Go

@ '"Fantastic custom

and a pleasure to deal with'

PSF‘AR Willow Lane Iz
Simpson Millar Solicitors 9 BSG SO|ICItDr5 Lancaster ancas

“imnyside Ln

ester - Laurel o Case To Answer g,
« Care Home e ] g
LHD Solicitors | < 3 MORECAMBE
19 (77) - Lawver % g 9 BAY WILLS AND...
10+ years in business - 31 Chur.. \Y ® o ALDIQ °Fuse Legal
Closes soon - 5pm - 01524 846. . WEBSITE DIRECTIONS The Waterwitch
2 zing solicitors brilliant % 73

ITLTE

& Royal Lancaster @
:' Infirmary

There’s a section over the page in which you can record some of the placements you’ve found.



Contacting Employers

OPTION 1 OPTION 2 OPTION 3

NAME

ADDRESS

TELEPHONE

EMAIL

Once you've identified potential placements you need to make contact. The best way to do this is to head
into the business and ask to speak to the manager, however you could also telephone or send an email.
Whichever way you do it, make sure you’re polite! Here are the main things you need to say:

I’'m a student from Carnforth High School

We have a Work Experience Week from 24t-28t™ june 2024

Would you be able to offer me a placement with your business for that week?

If so, can | please get your name and email address (the most important bit!) so that the people
organising Work Experience can contact you to confirm everything.

Recording Placement Details on Unifrog

Placement details must be recorded on Unifrog by 29t February. You can login from the school website
homepage or by going here: https://www.unifrog.org/sign-in

Your username is your school email address and you created your own password. Select ‘reset password’
from the login screen and they will send an email to your school email address for this if needed.
From your Unifrog home page you need to click on the ‘Placements’ tool, which looks like this (below, left):

Student initial form
Student initial form

n the information below carefully. When you're done tick finished' at the bottom of the form
Placements
X Mo placements added

rsonorVitual  In person

Placement coordinator Ms Parr

is is the school / college staff member who will be coordinating the placement fro

You then add the details to the form that appears (above, right).

Placement start date 26 B June % 2023

Placement end date 30 5 June % 2023

After this, Unifrog will contact the employer to confirm they’ve agreed to take you and to check things
such as insurance paperwork (which must be in place), they’ll then contact your parents to make sure they
agree to the placement, and finally they’ll contact the school to confirm all of this. We can then finally ‘sign
off’ on the placement for you. You can check the status of your application on Unifrog.

Good Luck!

More help and support with Unifrog and recording your details can be found on our school website here:
https://www.carnforthhigh.co.uk/school-life/careers/
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